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Facilities Management
4400 University Drive, MSN 1E4

Fairfax, VA

(703)-993-2520

Fax (703)-993-2524

TRANSMITTALS
Submitter Name: 
Company (or GMU Dept.): 
Contact name: 
Project Name and Number: 
Document Types:
· Plans

· Shop Drawings

· Specifications

· Change orders

· Samples

· Other: 
Media:

· Paper
· CD/DVD

· Flash Drive

· Digital (Via Email or Link)


	Copies
	Document Date
	Description

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Submitter Name:

Submitter Signature:
Date: 
Recipient Name:

Recipient Signature:

Date: 

