Space Database Login Page

* From the Facilities homepage (facilities.gmu.edu) — Select the Space Management menu option at the bottom of that homepage, and then scroll
down the Space Management webpage until you see the “space database” link. That will take you to the database login homepage.

* Click on the “Sign in as a Guest” link to enter the database (or User Name/Password for users that have been provided login access)
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The Space Database is managed and maintzined by the Office of
Space Management (Campus Planning). For questions about
space data, or inquiries about access to this system, please
ontact Space Management at 703-993-2468.

Unit Space Liaisons - if you've forgotten your User Name and/or
Password, please email jstaulcu @gmu.edu or aroque @gmu.edu o
obtain your User Name or have your Password reset.

Other Visitors - select the “Sign in as Guest™ option to access
da For assistance with navigation, please view our Quick
Guide training video.

Note: The “Quick Guide” link has a video tutorial posted where | demonstrate how to use the navigation features of the database to view floor plans and use the “View
Rooms” report.



Building List and Each Building’s Room Information List
* Building List — select the “Background Data” main menu option and then the “View Buildings” option.

* All Rooms per Building List — select the “Room Inventory” main menu option and then the “View Rooms” option.
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View Rooms Report (report of all rooms in the database)

* Select the “View Rooms” menu option - you can filter this output to a particular bldg by entering the Bldg Name in the “Building Name” field box, then hit ENTER
and the report output will then include only the rooms for that particular bldg.

* You can use the filter boxes at the top of any of the columns in this report output file to further narrow the report output selection.

* Example: If a space liaison would like to pull a report of all space assigned to his/her unit, enter the unit’s division code in the “Division Code” filter box
and hit ENTER. The output will be narrowed to only the rooms assigned to any dept within that unit. If the liaison would like to pull a report of any
currently unassigned rooms that are assigned to the unit, tab to the “Assign Category” column and select “Vacant” from the drop-down menu in the
filter box, then hit ENTER.

* Select the “XLS” button to export the report output to an Excel file and sort/use as needed.
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B ...Floor FAIRFAX 0001 — 100 209 2 104 College of Educ & Human Davelopment 14344 Div Spec Ed & dishbility Rsch
B ...Division FAIRFAX 0001 FINLEY 1 100A 106 1 104 College of Educ & Human Davelopment 1434A Div Spac Ed & disAbility Rsch
B ...Department FAIRFAX 0001 FINLEY 1 1008 118 1 104 College of Educ & Human Developmant 1434A Div Spec Ed & disAbility Rsch
View Depa iy FAIRFAX 0001 FINLEY 1 100C 132 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
FAIRFAX 0001 FINLEY & 100D 78 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
il FAIRFAX 0001 FINLEY 1 101 189 6 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
= sl FAIRFAX 0001 FINLEY 1 102 558 1104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
O esfliis FAIRFAX 0001 FINLEY 1 102A 102 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
B ...Departments per Floor - - > e
FAIRFAX 0001 FINLEY 1 102B 101 1 104 College of Educ & Human Development 14344 Div Spec Ed & disAbility Rsch
Highlight Rooms by: .| FAIRFAX 0001 FINLEY 1 102C 101 1 104 College of Educ & Human Develapment 14344 Div Spec Ed & disAbility Rsch
| FAIRFAX 0001 FINLEY 1 102D 102 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
B ...Department per Floor RS z =
e | FAIRFAX 0001 FINLEY 1 102E 130 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
. Category and Type FAIRFAX 000 FINLEY 1 102F 148 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
Architectural per Floor i FAIRFAX 0001 FINLEY 1 102H 195 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
.. Fire Rated Walls per Floor | FAIRFAX 0001 FINLEY 1. 114 573 20 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
| FAIRFAX 0001 FINLEY 1 145 174 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
FAIRFAX 0001 FINLEY | 1154 149 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
FAIRFAX 0001 FINLEY 1 115B 106 1 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
FAIRFAX 0001 FINLEY 1 116 780 1 104 College of Educ & Human Development 14140 Kellar Inst for Human disAbilities
FAIRFAX 0001 FINLEY 1 116A 334 8 104 College of Educ & Human Development 14140 Kellar Inst for Human disAbilities
FAIRFAX 0001 FINLEY 1 116E 13 0 104 College of Educ & Human Development 14140 Kellar Inst for Human disAbilities
FAIRFAX 0001 FINLEY 1 116F 13 0 104 College of Educ & Human Develapment 14140 Kellar Inst for Human disAbilities
FAIRFAX 0001 FINLEY 1. 119 708 25 104 College of Educ & Human Development 1434A Div Spec Ed & disAbility Rsch
FAIRFAX 0001 FINLEY 1 CORR1 1,250 ]
FAIRFAX 000 FINLEY 1 ELEV &1 0
FAIRFAX 0001 FINLEY 1 JANL 58 o]
FAIRFAX 0001 FINLEY 1. JANZ 61 0
FAIRFAX 0001 FINLEY 1 LOBBY 188 0
FAIRFAX 000: FINLEY 5| MECH 62 1]
FAIRFAX 0001 FINLEY 1 MENS 204 0
FAIRFAX 0001 FINLEY 1 SHAFT1 11 Q
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Viewing Floor Plans

* Select the various floor plan type views under the “Highlight Rooms by” menu options to view floor plans. The Dept per Floor view shows the dept
occupancy assignment plan so that you can see what units/depts are assigned to spaces in the bldg. The Architectural per Floor is just a black/white
version of the floor plan.

* Select floor plan view, then select the bldg you want to view, select the floor of that bldg you want to view.
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- Category and Type b 0022 ROBERTS HOUISE GARAGE
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... Fire Rated Walls per Floor b 0026 CENTRAL WAREROUSE

P 0027 FACILITIES ADMINISTRATION
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> 0052 DOMINION HALL | | | | ‘ ‘ | | | | | | o
> 0053 THE HUB 2 L | 1! L
b 0054 FIELD HOUSE 104 College of Educ & Human Development  1414Q Kellar inst for Human disAbilities 4 1,140.00 285.00
: - 104 College of Educ & Human Development  1434A Div Spec Ed & disAbility Rsch 19 4,049.00 21311
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Note: Please click the “Sign Out” button when you’re done with your session so that it will release a license seat. We only have a certain with our vendor licensing
agreement and many people use the guest access so just allows a seat not to be held. Thanks!



